[date]
[Name of person] [address]
[postal code]
Dear [name of person]:
Re: Warning of Trespass
This is a Warning of Trespass pursuant to the Trespass to Property Act, R.S.O. 1990, chapter T.21. Effective immediately, you are not to enter or be found on or in the property or premises of NAME OF SCHOOL AND ADDRESS.
As Principal/Vice-Principal of NAME OF SCHOOL, I have the authority and discretion under the Trespass to Property Act and under the Education Act and Regulations, to control access to school property and premises, which are private property of the Durham District School Board. If you are found on or in school property in violation of this notice, you may be charged under the Trespass to Property Act, which states in part:
2. (1)	Every person who is not acting under a right or authority conferred by law and who,
a) without the express permission of the occupier, the proof of which rests on the defendant, 
i. enters on premises when entry is prohibited under this Act, or
ii. engages in an activity on premises when the activity is prohibited under this Act; or
b) does not leave the premises immediately after he or she is directed to do so by the occupier of the premises or a person authorized by the occupier, is guilty of an offence and on conviction is liable to a fine of not more than $10,000
Section 305 of the Education Act provides that:
305(4) 	The principal of a school may direct a person to leave the school premises if the principal believes that the person is prohibited by regulation or under a board policy from being there.
Regulation 474/00 s.3(1) further provides that:
3(1)	A person is not permitted to remain on school premises if his or her presence is detrimental to the safety or well-being of a person on the premises, in the judgment of the principal, a vice-principal or another person authorized by the board to make such a determination.
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The maximum fine for an offence pursuant to these provisions is $5000.00.
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In the event you require access to the school property or premises for reasonable education-related purposes, you must first contact me in advance by telephone at SCHOOL TELEPHONE NUMBER, to request my permission. If I agree, you will be required to make an appointment. Please do not contact teachers or other staff. All inquiries or concerns should be referred directly to myself.
A failure to comply with these conditions may result in a call to the police, your forcible removal from school property if necessary, and/or a charge of trespass being laid against you.
This Notice and prohibition will continue to apply unless or until notification of withdrawal is provided to you in writing. A copy of this notice has been filed with the Durham Regional Police.
Yours truly;
[Signature of Principal/Vice-Principal, [School Name]
cc: 	Durham Regional Police
Superintendent of Education/Area
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