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1. INCIDENT/EVENT

2.  OBTAIN/LOG AS MUCH INFORMATION AS 
POSSIBLE USING EMERGENCY NOTIFICATION FORM

3.  VERBAL NOTIFICATION TO FIRST 
CONTACT USING EMERGENCY 

NOTIFICATION DECISION MATRIX -
FOLLOW CALL CASCADE **

4.  EMAIL NOTIFICATION TO APPROPRIATE 
EMERGENCY EGROUP USING EMERGENCY 

NOTIFICATION DECISION MATRIX

APPENDIX 3 
EMERGENCY NOTIFICATION FLOW CHART 

 

PURPOSE 
Prompt recognition of significant incidents/events and subsequent notifications.   
Note – for communication purposes only –does not replace or supersede any existing 
emergency response procedures (e.g. 9-1-1 Flipchart) 

 

**  NOTE:  If the first level of cascade cannot be reached directly, leave a message and continuee to call the next 
cascade contact until a live person is reached 

 


