ODDSB PROCEDURE

Ignite Learning

COMMUNITY

Framework for School Community Council Elections

1.0  Each school within The Durham District School Board shall conduct School Community Council Elections in accordance
with the procedures of the board.

2.0 Structure and Composition of School Community Councils

2.1  Membership of a school community council shall include:

. a number of parent representatives that is specified through council by-law, if not specified 10
parents of students enrolled in the school (exception adult day school when parent positions shall be
held by students) are recommended;

. one community representative (more if stated in council by-laws);

. one student (mandatory in secondary schools; recommended, but at the discretion of the principal,
in consultation with the school community council, in elementary schools);

. the school principal;

. one teacher assigned to the school;

. one non-teaching employee assigned to the school.

2.2 Parents shall form the majority on the council. A person is not qualified to be a parent member of a school
community council if they are employed at the school. A parent who is not employed at the school but is
employed by The Durham District School Board may qualify as a parent member if they take reasonable steps
to inform people qualified to vote of their employment with the DDSB prior to election.

2.3 Each member of a school community council is entitled to one vote in votes taken by the council. Each
member of a committee of a school community council is entitled to one vote in votes taken by a committee
of the school community council. The principal is not entitled to vote in votes taken by the school community
council or by a committee of the school community council.

2.4 Itis expected that the membership of the council will reflect the diversity of the school community. (Equity
and Inclusive Education Strategy and PPM #119, 2009).

2.5  Atrustee on the Durham District School Board cannot be a member of a school community council established
by the Durham District School Board.

2.6 Membership on the school community council shall be determined as outlined below:

. Parents shall be elected by parents of students enrolled in the school.

. One student representative shall be appointed by the student council (secondary schools).

. One student representative may be appointed by the principal (elementary schools).

. One teacher representative shall be elected by members of the teaching staff, not including the
principal and vice-principal.

. One non-teaching employee shall be elected by non-teaching employees assigned to the school.

. The school principal shall be a designated member. The school principal may delegate any of their
powers or duties as a member of the school community council to a vice-principal of the school.

. Community representative(s) shall be appointed by the council. A person who is employed by the
Durham District School Board may be appointed as a community representative if they are not
employed at the school and the members of the school community council are informed of the
person's employment before the appointment.

. The chair/co-chairs of the council shall be a member who is a parent of a student enrolled at the
school, and shall be elected by the council. A person who is employed by the Durham District School
Board cannot be the chair/co-chair of a school community council.
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The term of office for elected and appointed positions on the council shall be for one year. Elected and
appointed members may seek additional terms, unless the council by-laws provide otherwise.

There will be no remuneration/honorarium paid to members or officers of the school community council.

A person is qualified to vote in an election of parent members of a school community council if they are a
parent of a pupil who is enrolled in the school.

An election of parent members of a school community council shall be held during the first 30 days of each
school year, on a date that is fixed by the chair or co-chairs of the school community council after consulting
with the principal. For a new school, the first election of parent members to the school community council

shall be held during the first 30 days of the school year, on a date fixed by the principal.

The principal, on behalf of the school community council, shall give written notice of the date, time and
location of the election to every parent at least 14 days before the date of the election.

The election of parent members shall be by secret ballot.

Individual campaign literature for school community council elections shall not be distributed or posted in the
school. An exception to this ruling will be made for any candidate forum organized by the school

A candidate forum may be held at the school, in an evening, prior to the day of the elections. The forum will
provide parents an opportunity to learn more about the candidates. The forum will be moderated by the
Principal.

School resources, both human and material, may not be used to support particular candidates or groups.

Each school shall conduct school community council elections in accordance with their by-laws.

A school community council shall have a Chair, or if the by-laws of the council to provide, two Co-Chairs.

A Chair or Co-Chair must be a parent member of the council and shall be elected by the members of the
council.

A person who is employed by the Durham District School Board cannot be the Chair or Co-chair of the school
community council.

A school community council may have such other officers as provided for in the by-laws of the council.

Officers shall be elected at the first meeting of the school community council after the elections.

A vacancy in the membership of a school community council shall be filled by election or appointment in
accordance with the by-laws of the council.

A vacancy in any of the elected officer positions on the school community council shall be filled in accordance
with the by-laws of the council.
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A school community council shall meet at least four times during the school year.

A school community council shall meet within the first 35 days of the school year, after the elections on a date
fixed by the school principal.

A meeting of a school community council cannot be held unless a majority of the current members of the
council are present at the meeting and a majority of the members of the council who are present at the
meeting are parent members (majority is more than 50%).

All meetings of a school community council shall be open to the public.

The principal of a school shall give written notice of school community council meetings to every parent.

A school community council may, in accordance with its by-laws, establish committees to make
recommendations to the council.

Every committee of a school community council must include at least one parent member of the council.
A committee of a school community council may include persons who are not members of the council.
All committee meetings shall be open to the public.

The principal shall give written notice of school community council committee meetings to every parent.

A school community council may make by-laws governing the conduct of its affairs.
Every school community council shall make the following by-laws:

i A by-law that governs election procedures and the filling of vacancies in the membership of the school
community council.

ii. A by-law that establishes rules respecting participation in school community council proceedings in
cases of conflict of interest.

iii. A by-law that, in accordance with any applicable policies established by the Board, establishes a conflict
resolution process for internal school community council disputes.

Reimbursement is dependent upon the allocation of funds for this purpose by the Ministry of Education
through the provincial funding formula.

A school community council shall keep minutes of all its meetings and records of all its financial transactions.

The minutes and financial records shall be available at the school for examination without charge by any
person.

12.1 and 12.2 do not apply to minutes that are more than four years old and financial records that are more
than seven years old.
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A school community council shall not be incorporated.

A school community council shall consult with parents about matters under consideration by the council.

Every school community council shall submit annually a written report on its activities to the principal of the
school and to the Board.

The annual report shall include a report on any fundraising activities of the school community council and the
"Annual School Community Council Treasurer's Report" (see Procedure #5131 section 9.0).

The principal shall share a copy of the report with the school community.

School community councils shall attempt to resolve internal council disputes among the council members. If
the council is not able to resolve a dispute at the school level, the school community council Chair or the
Principal may appeal to the appropriate Superintendent of Education/Area. If the Superintendent of
Education/Area is not able to resolve the dispute the Director may appoint an external mediator to assist in
resolving the dispute.

Conflict resolution training for school community council members shall be provided by the Board.

The Chair/Co-Chairs of the school community council shall:

. call school community council meetings,

. prepare the agenda for school community council in collaboration with school Principal and share
agenda with school community prior to meetings;

. chair school community council meetings;

. ensure that minutes of school community council meetings are recorded and maintained;

° participate in information and training programs;

. communicate with the school principal and Board staff on behalf of school council;

. ensure that there is regular communication with the school community

The members of the school community council shall:

1. provide informed advice to the Board on matters related to student achievement and Board
accountability to parents;

2. provide informed advice to the school principal on matters related to student achievement and

school accountability to parents;

maintain a school-wide perspective on issues;

participate in council meetings;

participate in information and training programs;

act as a link between the school community council and the community;

ouew
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11.
12.
13.
14.
15.

plan and support activities that increase active participation for parents within the school community.
encourage the participation of parents from all groups and of other people within the school
community.

sit on other committees that may be established by the council

initiate an agenda item through Chair/Co-Chair

seek information in an open and non-threatening manner

give information that contributes to the knowledge and decision-making process

offer opinions as opinions, not as facts

elaborate on another’s contribution

observe Council’s Code of Ethics and established by-laws

In addition to its other obligations to solicit views of school community councils under the Act, the Board shall
solicit the views of school community councils with respect to the following matters:

The establishment or amendment of policies and guidelines that relate to pupil achievement or the

accountability of the education system to parents, including:

e policies and guidelines established with respect to the conduct of persons in schools;

e policies and guidelines respecting appropriate dress for pupils in schools;

e policies and guidelines respecting the allocation of funding by the Board to school community
councils;

e policies and guidelines respecting fundraising activities of school community councils;

e policies and guidelines respecting conflict resolution processes for internal school community
council disputes; and

e policies and guidelines respecting reimbursement by the board of expenses incurred by members
and officers of school community councils.

The development of implementation plans for new education initiatives that relate to pupil
achievement or to the accountability of the education system to parents, including:

e implementation plans for policies and guidelines with respect to the conduct of persons in schools;
e implementation plans for policies and guidelines respecting appropriate dress for pupils in schools.

Board action plans for improvement, based on the Education Quality and Accountability Office's reports
on the results of tests of pupils, and the communication of those plans to the public.

Criteria to inform the placement of principals and vice-principals.

The Board shall consider each recommendation made to the Board by the Council and shall advise the
Council of the action taken in response to the recommendation.

Section 19.1 does not limit the matters on which the Board may solicit the views of school community

council

S.

In addition to their obligations to solicit views of school community councils under the Act and the regulations,
the principal shall solicit the views of the school community council with respect to the following matters:

The establishment or amendment of school policies and guidelines that relate to pupil achievement or
to the accountability of the education system to parents, including:

e alocal code of conduct governing the behaviour of all persons in the school, and

e school policies or guidelines respecting appropriate dress for pupils in the school.
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2. The development of implementation plans for new education initiatives that relate to pupil
achievement or the accountability of the education system to parents, including:
e implementation plans for a local code of conduct;
e implementation plans for school policies or guidelines respecting appropriate dress for pupils in the

school.
3. School action plans for improvement, based on the Education Quality and Accountability Office's
reports on the results of tests for pupils, and the communication of those plans to the public.
4, The Principal shall provide for the prompt distribution to each member of the school community

council any materials received by the principal from the Ministry of Education that are identified as
being for distribution to the members of school community councils.

5. The Principal shall post any materials distributed to members of the school community council under
4.2 in the school in a location that is accessible to parents.

6. The Principal shall make the names of the members of the school community council known to parents
not later than 30 days following the election of the parent members of the school community council.

7. The Principal shall attend every meeting of the school community council, unless they are unable to do
so by reason of illness or other cause beyond his/her control.

8. The Principal shall act as a resource person to the school community council and shall assist the council

in obtaining information relevant to the functions of the council, including information relating to
relevant legislation regulations and policies.

9. The Principal shall consider each recommendation made to the principal by the school community
council and shall advise the council on the action taken in response to the recommendation.

10.  The Principal may delegate any of their powers or duties as a member of the school community council,
to a vice principal in the school.

Recommendations of school community councils that are specifically related to the school should be referred
to the school principal.

Recommendations which are broader in scope than the local school may be referred either to the school
principal for direction or to the appropriate Board official or Board committee.

SCC members will ensure that information communicated publicly through social media applications shall not
reveal personal information about staff, students, parents or other members of the school community.
Information that is inappropriate for posting may include, but is not limited to photographs and/or videos of
students or staff for which no consent has been provided, school financial information, school plans, or other
school administrative information.

Any inappropriate or demeaning references to staff, students, parents or other members of the school
community communicated through social networking applications represent a contravention of Board policy.

Inappropriate use of electronic communication and social networking is contrary to Board policy, and may
result in criminal charges or civil actions. Examples of inappropriate use include, but are not limited to:

a) Making inappropriate online comments that are defamatory in nature:

b) Disclosing confidential information about the Board, school, staff or students;

c) Posting the work of others without proper attribution, in breach of copyright law;

d) Breaching a court-ordered publication ban;

e) Inciting hatred against an identifiable group;

f) Contravening the Youth Criminal Justice Act by disclosing information about a minor;

g) Using technology to criminally or otherwise harass a student, staff or others;

h) Using a computer to lure a child or for juvenile prostitution;

i) Exchanging or forwarding compromising photos, video or audio recordings of children which are

sexually explicit in nature
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22.4 Only DDSB staff have editing rights to the school websites. A staff liaison may be appointed to post school
community council information as requested by the Chair in conjunction with the school Principal.

22.5 School community council members wishing to use social media (Facebook, YouTube, Remind or like
applications) as a method of communication with the broader community on behalf of the school community
council must ensure that they have received permission from their school Principal. Logins and passwords for
access to these sites must be provided to the school Principal. Application privacy settings must be set such
that the public may view the content without the need to be “accepted”, “ friended” or “ followed” by the
application administrator.

22.6  School community councils must adhere to Canada’s Anti-Spam Legislation. Anyone who sends an electronic
message that encourages participating in a commercial activity must do the following:
1. Obtain the consent of the recipient;
2. Provide identification information about the sender;
3. Provide an unsubscribe option so recipients can remove themselves from the list. (Canada’s Anti-
Spam Legislation: www.fightspam.gc.ca)

Appendix:

Effective Date
97-04-23
Amended/Reviewed
2006-08-08
2011-09-27
2018-10-24
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Appendix:

SUMMARY OF ELECTION PROCEDURES
SCHOOL COMMUNITY COUNCIL

(to be filed with Principal)

School: Area:

Principal: Date:

1. The total number of positions on our School Community Council (S.C.C.) will be

2. The number of S.C.C. parents/guardians will be who will represent a majority of the membership on
the council.

3. The number of seats in each category and the related term of office on the S.C.C. are as follows:

Category # of Positions Term of Office

Parents/Guardians

Student(s)

Teacher(s)

Non-teaching Employee(s)
Community Representative(s)
School Principal

4. The Principal will send a letter to inform all parents of the School Community Council election process.

This letter will be sent on (date).
5. The period for filing parent/guardian candidate nomination forms will begin on and
end on . This time period will be a minimum of three (3) weeks.

6. The principal will issue an invitation to all parents/guardians to attend a candidates' forum to hear

presentations. The candidates' forum will be held on (date) at (time) in
the school.

7. Election day for parent/guardian membership on the S.C.C. is scheduled for (date)
from (time) to (time).

8. The election process and ballot counting will be supervised by the school principal and
(parent).

9. The school principal or designate will supervise the election of teacher representative(s) to the S.C.C.
Elections will be held on (date).

10. Fill out (a) or (b):

(a) The school principal or designate will supervise the election of student representative(s)
to the S.C.C. at the secondary level. Elections will be held on (date).

(b) The school principal or designate will supervise the election/selection of student
representative(s) to the S.C.C. at the elementary level if student participation is deemed
appropriate by the principal. Indicate if students will sit on the school council

(yes/no).
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11. The school principal or designate will supervise the election of non-teaching employee
representative(s) to the S.C.C. Elections will be held on (date).

12. The community representatives will be selected by the newly elected S.C.C within thirty (30) days
of the first meeting. The first meeting of the S.C.C. is tentatively scheduled for
(date) which is within thirty (30) days of the parent elections.

The decisions reported above were determined by the principal in co-operation with the S.C.C.
election ad hoc committee members. The ad hoc committee was composed of the following
members:

Name Parent Student Teacher Non
Teaching
Employee Community
Rep

A) CANDIDATE NOMINATION FORM (ELECTIONS)

SCHOOL COUNCIL PARENT SELF-NOMINATION FORM
School Name

| wish to declare my candidacy for an elected position as a parent/guardian representative on the school council.
Name:

Address:
(Street) (City/Town) (Postal Code)
Home Phone: Cell Phone:
E-mail:
| am the parent/guardian of , Who is currently registered
(Student’s Name)
at
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(School Name)
I am an employee of the Board Yes No

| am interested in an officer position
Chair Secretary Treasurer

(Candidate’s Signature) (Date)

Parent Nomination Form Receipt
The nomination form for a parent representative on the SCC has been received for:

(Parent Name — please print) (Parent Signature)

(School Official Signature) (Date)

DURHAM SCHOOL COMMUNITY COUNCILS
(to be filed with Principal)

School Council Election Ballot
Date:
School:

Vote for no more than candidates on this ballot. (number specified in bylaws)

Place an X in the box before the name(s) of the candidate(s) of your choice. Note that persons whose names are marked
with an asterisk are employees of the school board.

o)

o)

o)

(about 10 spots)

Document Links:
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