Policy: 03-03-08 Print
Signing Authority - Overtime

Passed By Council on:

Purpose
To provide for proper authorization for overtime.

Policy Statement
All overtime slips submitted for payment must be signed by both the Manager who would normally
have authority to sign under that budget unit and the department head.

Application

Responsibilities
Unit Managers, Department Heads.

Definition

References/Appendix

Monitoring and Contravention

Approvals
Never formally approved by Council.

Review Period



